AIMUAHUCTPALVSI
MYHULIUIIAJILHOTO OBPA30BAHUS
«KAHTHCEIICKUI MYHULUATIAJIBHBIN PATOH»
JIEHUHTPAJICKOI OBJIACTHU

IHOCTAHOBJIEHMUWE

22.01.2025 No 133

06 yreepanerun [Tonoxenus

00 opraHM3aIMOHHOM OT/iejIe Y IpaBIeHHS JelaMu
agmuaucrpaiun MO «Kunrucenmnckui
MYHHIUTIAIEHEIA paioHy

B coorBerctBuH ¢ YcraBom MO «KHHrHCeNICKuH MyHULHITATbHBIA
paifoH», CTPYKTYpOd OpraHOB MECTHOrO CaMOYNPAaBIEHHUs, YTBEPKACHHOH
pemrennem Coserta nemnytaroB MO «KHUHTHCENIICKAN MyHULMIIATBHBIN PaioR» OT
04.12.2024 Ne 41/5-c, aiMAHHACTpaLIHS

NMOCTAHOBJHECT:

L. Yreepauts IlonoxeHne 06 OpraHM3alMOHHOM OT/eje YIIpaBJeHuUs
nenamu  agmuHucTpaun MO «KHHIHCENNCKHMA MYHULMIATbHBIA  palioH»
(IpUIOXKEHUE). '

y ol ITocTaHoBIeHUE aIMUHUCTpaLUU MO «KuHrucennckum
MYHHIETIATBHBIN paiiory ot 03.03.2020 Ne 486 «O6 yreepxaenun [Tonoxenus 00
OpraHM3alIOHHOM  OTjeje  YIpaBneHus Jenamu  anmusuctpauun MO
«KuHrucenmnekuit MyHUIUMAIBHBIA paiOH» CYMTATh YTPATUBILKUM CUILY.

3. KOHTpOJb 3a HCIOJHEHHEM IIOCTAHOBJIEHHsS BO3JIOXKHTL Ha

YIIPABJISIONIEro Aeamu aaMuaucTpayd Msanosy T.M.

B.E. Tonkauesn

Monuceepa, 48877
5 5Kk3. 15.01.2025




YTBEPXJEHO
IIOCTAHOBJICHUEM aIMHHHCTPALHH
MO «Kunrucennckuit MyHHIMIANBHEIA pafioH»
ot 22.01.2025 Ne 133
(npunoxenue)

NOJOXKEHHNE
00 OpraHU3aLMOHHOM OTAeJIe YNpaBAeHHs JeJaMu
AAMHHHCTPAHHH MYHHUUNAJAbHOTO 00pa3oBaHusA
«Knunrucennckuii MYHHIHNAJBHLIH paioH»

1. O0uIne mMoJoKeRUs

1.1.  OpraHu3aLMOHHBIA OTHeN YNpaBleHHs AeNaMH agMUHHCTpauud MO
«KuHrucennckui  MyHMIMMaIeHBIA  paidion» (manee -~ Oraen) sABaseTcs
CTPYKTYPHBIM TOfpasfeiieHiteM YIpaBIeHHA JAeNaMH aaMuHucTpauun MO
«KWHTHCENNICKHH MYHHIUNANLHBIH paifioH» M (YHKUHOHANBHO MOJYUHAETCS
yrpaBisiomeMy Aenamu agMaaUcTpaniy MO «KHHTHCENnCKUA MyHALKITaNbHRbIY
panoH».

1.2. B cBoeit pestensuoctu Otaen pykosonacTByercs Konctutynuei PO,
3aKOHOHATENLCTBOM  Poccuiickoit  ®depepaunu, JleHmHrpaackoh  obnacT,
pemenussmu Cosera aemytatoB MO «KuHrucemickuil MyHHIMIIANBHBIR padoH»,

MO «KuHrucenmnckoe TOpOACKOe TMOCENeHUEY, [OCTAHOBICHHAMH U
pacriopsbkeHuaME  aaMuHuCTpauuKn MO “KuHIruCenncKuit MyHHLUTIATBHbIH
palion” (namee - AJMUHHCTpalus), HacTOsuMM IlonoxeHHeM, HHBIMH

MYHULUIABHBIMH IPABOBLIMH aKTaMH.
1.3. Ilonoxenune 06  Otaene  yTBEPKAAeTCss  IIOCTAHOBIECHHEM
AJIMUHUCTpaALHH. :

2. OcHogHbIe 3a0a4un OTaena

2.1.  OpranusaunoHHOe ofecreuenne paboTel AIMUHACTPALIIH.

2.2.  OpraHuzanus u npoBefieHe MepOIIpUATHHA AIMUHHCTPALIAH.

2.3. HarpapgHas noauTHka.

2.4.  OprannsalunonHoe obecneueHne IeATENbHOCTH AJMHHUCTPALUU B
4acTH MEXAYHApPOAHOTO COTPYAHHYECTBA,

3. ®ynxunu Otagena

B COOTBETCTBMM ¢ BO3JIOKeHHsIMH Ha OThen 3agavyamMu CTPYKTYpHOE
nofipa3fielieHNe BBIIONHACT CNemyIolke GyHKInu:

3.1. OcyluecTBIeHHE OPraHW3alHOHHOTO OO0EeCHeUeHUs AeATENbHOCTH
AJNMUHUCTPALHH.



3.2, OpraHu3auMOHHOE OOECMEYEHHE  MEpOTIPHATUil, [TPOBOAMMBIX
AIMHHUCTpauHeH.

3.3. CocraBnenue OyXrantepckodf OTUETHOCTH 10  MEPOMPUATUAM
AIMUHHCTpaLUH,

3.4. IInauupoanue paboTbl AAMUHHCTPAIINY.

3.5. OdopmieHue CIPABOYHBIX MATEPHATOB AJTMUHUCTPALIUH,

3.6. Oprauusanus paGoTs! NpUeMHOH FIaBH AIMUHHACTPALIKY,

3.7. Obecnedenne pabOTBI 10 MOATOTOBKE HATPATHBIX NOKYMEHTOB I
MYHHIATIATBHEIX, 00NaCTHRIX, BEJIOMCTBEHHBIX M FOCYAaPCTBEHHEIX HATPAL.

3.8. BeaeHue peecTpa HarpaxIaeMbIX.

3.9, OcyllecTBICHHE METOAHYCCKOTO PYKOBOXCTBA U OKa3aHue
KOHCYNBTATHUBHONW MOMOIIM NO BONPOCAM HArpagHOW NONHUTHKH CTPYKTYPHBIM
TIOAPA3ACNCHHIM AMUHUCTPALNH, AIMUHACTPALMAM TIOCENSHHH, IPEANPHATHAM,
YUPSKACHHAM, OPraHH3aluAM KHRrHCenncKoro patona.

3.10. OpramuzagpoHHoe  ofecrmeueHHMe B Npeenax — NOMHOMOYHH
MyHHUMYIANBEHOTO 00pa3oBaHMs IMOZTOTOBKH M MpPOBEASHUS BHIOGOPOB BCEX
ypoBHeil BNACTH, BCEPOCCHIMCKHX, OONACTHEIX  MECTHBIX PEQEPEHIYMOB, B YaCTH,
Kacaromelicss YpasieHus SeIaMu.

3.11. Oprammsaoua paGotst mno mpucBoenuto 3BaHui  «lloueTHsrit
rpaxpanud ropoga Kuurucenna» u «IlodeTHsi rpaxaaHvH KuHrUCeNIcKoro
MYHHUKOAABHOTO patioHa JlenuHrpasckoi oGnactu».

3.12, Opranusauus 103ApasieHuii BetepaHoB Benukoll OteuecTBeHHOH
BOUHE! C 100MICHHBIMY JHAMH POXACHUSL.

3.13. Opraamsanys  1O3IpaBieHWl ¢ MpOQEeCcCHOHANBHBIMU |
rOCYAPCTBCHHBIMY IIPa3IHIKAMH, I00UNEsMH, JHSMHI POXKCHHS PyKOBOIUTEIEH
Anmunucrpauun, IlpasurenscrBa JleHuHrpazckoll ofnacTd, MyHHLIHINAMBHBIX
paiioHoB, OpPraHOB MECTHOTO. CaMOYIpPABICHUs, OOLLCCTBEHHBIX OpraHH3aii,
npeanpusTii U yupexaeHuit Kunrncenmckoro paiiona, IToueTHsIX rpaxiaaH u
OBIBIIHX pAGOTHHUKOB OPTaHOB MECTHOTO CAMOYTIPABIICHHUS.

3.14. Oprasu3aimuoHHOe 00CCIEUEHUE NEATENBHOCTH ANMHUHMCTDALKY B
4acTy MEXAYHAPOAHOI0 COTPYAHNYECTBA. _

3.15. Obecnevenue p3auMozeicTBYA AIMUHHCTpanuu ¢ I1paBHTENBCTBOM
Jlenunrpagckofi oOnacth, WHBIMY ¢QencpalbHBIMU W OONACTHBIMM OpraHaMH
YOpaBJIcHU, B TIpefiefiaX CBOSH KOMIIETCHIIHH.

3.16. YuacTHe WNH OpraHu3auMs padOoTHl KOJUTErMAlBHBIX OpPTaHOB
AIMUHNCTPANNH, ASHCTBYIOIOMX HAa OCHOBAHHH COOTBETCTRYOIHUX [loiokenuit.

4. O6ecnieuenne geaTeabHocTH (MpaBa) Oraena

JUs OCYIHECTBICHNS BO3NOXKEHHBIX Ha OTIeN QyHKIMH TaHHOE CTPYKTYPHOE
OAPA3nENEHNE UMEET IPaBo:

4.1, BHocuTh Ha paccMoTpenve riapsl Anmunucrpamuu ¥ COBETOB
nemytatrop MO «Kunrucenmnckoe ropozackoe nocenenue», MO «KnHrucennckui
MYHHUUUOQIBHBIM  PAMOE» [PEJIOKEHHS MO BOMpPOCaM, OTHOCAIIMMCA K
KoMnereHnuy Otaena.



4.2, 3anpamiMBare ¥ IOJy4aTh B YCT@HOBJICHHOM MOPAAKE OT
(QenepanbHbIX, OONACTHEIX ¥ MYHHUMIANBHBIX OPTraHOB BIIACTH, TPEANPHATHH,
yUpeXACHUH, OpraHmsauuil, TpaxgaH u HX o0BexuHcHUN WHPOpPMalUIO,
MaTepRanbl U JOKYMEHTbI, HEOOX0AUMbIE IS pa3peliiediis BONPOCOB, BXOAAINX B
KoMneTenuuio Otaena.

4.3. BHOCUTE Ha pacCMOTPCHHE FNaBhl AIMHHUCTPAIMH TPOEKTHI
O(QUIHATIBHBIX JOKYMEHTOB.

44. OcymecTBiasTb KOHTDONb 33 MCIOJHCHHEM pEICHHI, MOpYyYSHUMH
IJ1aBbl AIMHHHUCTpALMY B Npeaenax KkoMnereHun Oruena. _

4,5, [lonp30BaThCA B YCTAHOBIACHHOM MOpPAAKES MaTepHalaMH apxHBa,
MaTePUAlbHO-TEXHUYECKUMH CpeCTBaMU AIMUHHCTPALIHN.

4.6, IlpencraBmate Anvuauctpammie B Coserax jemyratroB MO
«Kunrucenrnckoe  ropoackoe noceneHue» u MO «Kunrucenmnckui
MYHHUMIANIBHEIH palioH», B yUpPEKACHWIX H OpraHu3aluuiaxX 110 BOIpPOCaM,
BXOMAIIUM B KOMIeTeHIHKO OTaena.

4.7. YuyacTBOBaTH B pabote CTPYKTYPHBIX nIoApasAcneHui
AJMUHHCTpPALMH TPH PacCMOTPEHHM BONPOCOB, HAXOMAIMXCH B BEIACHHH
Otaena. |

4.8. Ilo mnopyueHmi0 TrnaBsl AIMHHHCTpAaMK B YacTH BOINpPOCOB,
HaxoAsiuxcs B BedeHUH OThena, NPEACTABNATh MHTEPEChl AIMHUHHCTPALHA B
Opra’ax rocyAapCTBEHHO! BIACTH H HEMPaBHTEILCTBEHHBIX OPranu3aluaxX.

49. OcyumecTBaaTh B3aMMOACHCTBUE ¢ JpyrMMKU MYHULMNAIbHbIMH
oOpasoBaHuamMH JIeHHHTpanCKo# obaacTh.

4.10. TlpoBoanTs cOOpaHus, CEMUHAPEL, COBEILAHMUS,

5. OTBeTCTBEHHOCTH

5.1. Pykoeoawrens m paGorHukH Otaena HECYT OTBETCTBEHHOCTH 34
KaueCTBEHHOE W CBOCBPEMEHHOE BHITIONHEHIE BO3IOKEHHBIX HA HUX QyHKIAH.

5.2. OTBErcTBEHHOCTH paGOTHUKOB Otnena YCTaHABNYBAETCS
ROJDKHOCTHBIMH ~ MHCTPYKIMSMH M JPYTUMH MYHHUINIAAGHBIMU HPaBOBBLIMH
aKTaMW, OMPEIC/AIOIIUMHE OTBETCTBEHHOCTE pPabOTHHKOB B COOTBETCTBHH C
NeHCTBYIOINMM 3aKOHOAaTenbecTBOM Poceutickoit  ®enepauyn.

6. Pyxkosoacreo Otaenom

6.1.  PykoBOACTBO AeATENBHOCTBIO OTAena OCYIHECTBISET 3aMECTHTEID
YIPaB/IAIOIICTO ACNaMH, HaYIGHAK OPraHK3aUMOHHOTO OTAENA.

6.2. Havaneuuk OTIeNna Ha3HAYASTCA HA JO/DKHOCTH H OCBOOOXKARAETCA OT
JOMAKHOCTH raaBoii  AJQMUHUCTPAalUUMU O NPEACTABNCHUIO YIPABAAOLIETO
JIEeTIAMH.

6.3. Ha  momxnOCTH HauanbHuka Otmena  Ha3Havyaercsa  JHLO,
yIOBNIETBOPSIOIEE YCTAHOBJICHABIM KBANTH(AKAIIHOHHEIM TpeOOBaHUAM.

6.4. PaborHuKH Otnena HA3HAYAOTCH Ha JOTKHOCTE H
0CBOCOXKIAIOTCA OT HAODKHOCTH INIABOM AXMHHUCTpalMY IO HpPEIHCTaBICHHIO



YOPaBNsIOWero - JCNaMH, B COOTBEICTBHH ~ € YCTaHOBICHHBIMH
KBAUTH(QHUKAHHOHHBIMH TpeOOBaHHMIMH.,

6.5. HavanbHux Otpena:

¢ oprafuzyeTr u BosmdEngeT pabory Otrnens # HECET NEPCOHAIBLHYIO
OTBETCTBEHHOCTH 34 BHITIONIHCHWE BO3IOXEHHBIX Ha HETO 337a4;

® MpeACTaBifeT YHPaBIAIOOIEMY JENaMu MNpPEUIOKESHHUA N0 CTPYKTYpe H
IWTAaTHOMY pacniucanuio Otaena;

® BHOCHT IIPEANOXKEHUS O HA3HAYCHNH HA JOKHOCTH U OCBOOOXIECHHM OT
JomxkHocTH paboTHukos Otaena;

® TOANUCHIBAET  CAYKEOHYIO JOKYMGHTRUMIO B  Mpedenax  CcBoel
KOMICTCHIINY;

® B YCTAHOBIECHHOM IIOpPAAKE BHOCHT TNPECIOXKCHHA O IIOOMPEHNH H
HaJI0XEHHH QUCLMILTHHADHEIX B3bICKaHuA Ha paboTrukos Otaena;

e pa3pabaTeBaeT IOKHOCTHBIC HHCTPYKIMH paboTHukoB OTAena;

® OCYILIECTBIACT MOATOTOBKY MPEIJIONKEHHH MO  BOINPOCAM, BXOIIINM B
KoMmneTeH1nio OTacna,
' & CAMOCTOATENHHC MPHHUMACT pEIIeHHs 00 BONpPOCaM, BXOAAUIMM B
koMmrrereHnuio Otaena,

e pacrpefiensieT MeKxy paborHukamu OTaena MOPYyYESHHS HO BBHIMOIHEHHIO
CIY)XeOHBIX (PyHKIIMHA U CHENNT 3a UX HCTIOJIHEHHUEM.



